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St. John’s Chapel Primary School  

Burnfoot  

St. John’s Chapel  

Weardale  

Co. Durham   DL13 1QH  

TEL:  01388 537332  

  

  

  

  

  

  

Dear Parent,  

  

On behalf of the Governors and Staff I would like to extend a welcome to new pupils and 

hope that they will enjoy the time spent here during their formative years.  

  

The school is a happy working community in which academic aims go hand in hand with an 

ethos of care and respect for each other as well as for the wider community and 

environment.  

  

Our overall aim is to provide an education which will enable all children to gain the skills and 

attitudes necessary to meet their potential and allow them to successfully pursue their 

chosen avenues through higher education and life itself.  

  

We believe that Weardale is a special place in which to bring up children and that the school 

should interact with the community in as many ways as possible.  We therefore hope that 

you will be able to play an active part in the life of the school.  Despite the necessary security 

requirements we endeavour to make the school as welcoming as possible and look forward 

to meeting you.  

  

The purpose of this booklet is to answer any questions which you may have about the school, 

but please get in touch if there is anything you are unsure about:  you may be able to 

contribute to the next revision!!  

  

Yours sincerely  

  

Mr. IA Carroll  

 B.Ed (Hons), NPQH 

Executive Headteacher  

 

 

 

 



 

 

ST JOHN’S CHAPEL PRIMARY SCHOOL 

  

It must be appreciated that this information is correct as at September 2018, but it must not 

be assumed that there will be no change affecting the relevant arrangements before the 

start of, or during the school year in question.  

  

ADMINISTRATION AND MANAGEMENT  

  

St John’s Chapel School is administered by Durham County Council.  It is a County Primary School 

for day pupils of both sexes.  The present number on role is 13.  

  

Correspondence should be sent to:-  

 

The Executive Headteacher  

St. John’s Chapel Primary School  

Burnfoot  

St. John’s Chapel  

Bishop Auckland  

Co. Durham  

DL13 1QH     

Tel/Fax: 01388 537332  

                Email: stjohnschapel@durhamlearning.net 

                 Website: www.st-johnschapel.durham.sch.uk 

  

The Governors have an increasingly important role to play in school affairs.  Working closely with 

the Headteacher they set the aims and objectives of the school and are responsible for a whole 

range of management decisions.  

 

GOVERNING BODY 

 

Governor 
Appointed By 

Term of Office Expires 

 

Ms J Simm (Chair) Co opted June 2022 

Mrs K Greaves (Vice Chair) Co opted June 2022 

Mrs J Lonsdale Co opted June 2022 

Mr A Griffin L A June 2021 

Mr J A Meacham Parent October 2020 

Ms R Greaves Parent February 2022 

Vacancy Staff  

Mr I A Carroll Headteacher Ex Officio 

   

   

  

The Clerk of Governors is the Area Administrative Officer, Central Durham Area, County Hall, 

Durham.  



ORGANISATION  

 

There are 7 year groups of children at the school.  

  

Year R (formerly known as Reception) Year 1 and Year 2 are Infant children.  They are key Stage 

1 children and will be formally assessed during the school year in which they are seven years old.  

  

Years 3 - 6 are junior children (Key Stage 2) and they will be formally assessed during the school 

year in which they are eleven years old.  

  

Key Stage 1 children receive 22.5 hours of tuition a week  

Key Stage 2 children receive 25 hours of tuition a week.  

 

 

The classes are organized as follows:-  

Year Group numbers:  EYFS (0)   Y1 (1)   Y2 (0)    Y3 (2)   Y4 (3)   Y5 (2)    Y6 (5)  

 

 

 

Classes: 1       EYFS/Y1/Y2/Y3/Y4   (6)    Miss Flynn 

     2    Y5/Y6         (7)    Mrs Jones          

               

 

 
                           

TEACHING TIMETABLE 

 

  MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

  AM PM AM PM AM PM AM PM AM PM 

CLASS 

1 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

Miss 

Flynn 

CLASS 

2 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

Mrs 

Jones 

           

  

  

The morning sessions are mainly dedicated to teaching through the literacy and numeracy hours.  

All other subjects are taught in the afternoon through themes and topics.  

  

We have a Governor led Nursery which offers up to 30 hours child care per week, this is run by 

Mrs Fenton.  There are currently 3 children attending the Nursery. 

 

 

 

 



 

 

 

STAFFING 

 

 

Mr I A Carroll     Headteacher (3 Sessions)  

Mrs D Jones     KS 1 Teacher (10 Sessions)  

Miss A. Flynn      KS 2 Teacher (10 Sessions)  

Classroom Assistant   Mrs D. Fenton   (27.75 Hours)  

Peripatetic violin    Mrs A. Miller   (1 Hour)  

Peripatetic Clarinet Ms A. Unwin (1 Hour) 

I T Technician     Mr J. Anderson   (0.5 Session)  

Secretary      Mrs. A. Oliphant  (35 Hours)  

Supervisory Assistant     Mrs. S Foot   (6.25 Hours)  

Caretaker/Cleaner    Mr. K. Stead  (24 Hours)  

School Cook (Taylor Shaw)    Ms. J. Stephenson   (20 Hours)  

   

  

  

                                   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AIMS OF THE SCHOOL 

  

• To provide a safe, well ordered and caring environment in which learning can take  place  

  

• To help each child to gain the values and beliefs, experiences, skills, ideas and knowledge 

in order to understand the word in which we live, and so become an active, responsible 

and caring member of society  

  

• To give every child a sense of achievement, and thereby build up confidence and a feeling 

of self-worth  

  

• To develop, in the children, a sense of wonder and enjoyment about the world in which 

we live  

  

• To help children to develop lively and enquiring minds  

  

• To help children to express themselves effectively using language, mathematics, art, music 

and movement  

  

• To prepare challenging teaching programmes, guidance and a range of opportunities 

designed to enable pupils to achieve their full potential, and to develop in children the will 

to produce their best work and so continually improve their standards  

  

• To help children to understand the importance of co-operation with others in work and 

play  

  

• To promote equal opportunities for pupils and to encourage them to have non-

discriminatory, non-stereotyped views of themselves, of society and their roles within it.  

  

• To work in partnership with parents in the education of their children  

  

 

 

 

 

 

 

 

 



 

VALUES  

  

As children develop, they have to value the contribution which they themselves make towards 

their own education and we encourage all pupils to compete against their own previous 

performances and enjoy the rewards which their own best efforts bring.  

  

As well as helping each child to express him/herself and develop as an individual the school has 

an important role to play in helping children to become loving, caring and considerate members 

of the community.  In school, the consideration which they show to each other as learners, is 

vitally important if they are to make satisfactory progress.  Many school activities are done in 

groups, providing excellent opportunities for children to co-operate, share, take turns, help and 

listen to others.  Children learn to be polite and courteous and to care for each other.  The 

respect and toleration which children learn in small groups at school are vital preparation for 

the relationships which they will form as adults.  

  

Jesus had much to teach us about the way in which we should lead our lives and conduct 

relationships with other people.  The school aims to teach the values of our Christian Religion, 

and each week an assembly is conducted by one of our local ministers.  

  

 

PROMOTING AND SAFEGUARDING THE WELFARE OF CHILDREN  

  

Our school has a duty and responsibility to ensure that the children who attend are kept safe 

and that all staff follow agreed policies and procedures.  These procedures also identify a 

commitment to work in partnership with parents and carers for the benefit of their children.  

  

In addition to the policies related to promoting your child’s welfare there are policies on child 

protection, which require the school, to take appropriate action if it has “reasonable cause to 

suspect that a child is suffering, or is likely to suffer, significant harm” (Section 47, Children Act 

1989).  

  

In these circumstances, it is not the responsibility of school staff to investigate possible harm, 

but it is our responsibility to inform the appropriate agency about our concerns so that the 

Local Authority can make “such enquiries as they consider necessary to enable them to decide 

whether they should take any action to safeguard or promote the child’s welfare” (Section 47, 

Children Act 1989).  

  

If any member of staff in school has concerns that your child may be at risk of harm, he/she 

has a duty to share them with the Designated Teacher for Child Protection so that appropriate 

consideration can be given to the action which may be necessary to promote and safeguard 

your child’s welfare.  

  

If the concerns meet the criteria for referral to Social Care and Health so that further enquiries 

can be made, the Designated Teacher has a responsibility to do this.  In general we would 

always seek to discuss our concerns with you, and seek your agreement to making a referral to 

Social Care and Health unless we consider such a discussion would put your child at risk of 

significant harm.  

  



 

 

DISCIPLINE  

  

The school believes that it is the responsibility of parents to ensure that their children are well 

behaved at school.  Teachers and support staff act on behalf of parents to promote and uphold 

the aims and values of the school, but where pupils do not respond we will call upon your 

support.  

  

School is a place of learning and every child has the right to an education free from the disruption 

caused by badly behaved children.  The school tries to encourage positive behaviour and self-

discipline, but those children who continue to be disruptive may have to be:  

  

• withdrawn from the classroom for their lessons  

• given work to complete during their break  

• in some circumstances, detained after school  

  

We believe that children gain confidence and self-respect through achievement and the 

celebration of success.  Each class runs merit systems and we hold an Achievement Assembly 

every Friday in which children are nominated for awards and are encouraged to talk about their 

successes.  

  

Our rules are mainly concerned with keeping order, preventing accidents and protecting 

property.  Where children are unable to show self-discipline they may have to forfeit their 

playtime, or lose other privileges.  If difficulties continue parents will be asked to come to school 

to discuss ways in which they can be resolved.   Parents should report any concerns about 

bullying so that the situation can be monitored and dealt with.  

  

We believe that children need to show the same standards of behaviour when travelling to and 

from school as they are expected to do at school.  It is particularly important that pupils travelling 

on the service bus or school taxi do not inconvenience other travellers or behave in a manner 

likely to cause an accident.  

  

  

 

 

 

 

 

 

 

 



 

THE CURRICULUM 

  

The school aims to provide a curriculum which is broad, balanced and relevant, and which 

ensures continuity and progression through all stages of Primary Education and beyond.  All 

children have the opportunity to follow the same curriculum but the teaching programmes are 

differentiated so as to be matched to pupils’ developing abilities and attitudes.  

  

The curriculum aims to promote knowledge and understanding, mastery of a wide range of skills, 

personal qualities, values and attitudes.  

  

Areas of learning and experience will be provided within the framework of the National 

Curriculum through attainment targets and programmes of study related to core (Maths, 

English, and Science) and other foundation subjects. (History, Geography, Art, Music, PE), and 

through work in religious education.  We have developed a creative curriculum which allows for 

flexibility for a cross curricular approach and gives opportunities for personalised learning.  

  

RE lessons and Religious Assemblies, which are broadly Christian in nature, contribute to some 

of our teaching, but much is learnt through other topics and through situations which arise from 

our daily lives.  Parents have the right to withdraw children from Collective Worship and RE 

lessons and they should discuss the matter with the Headteacher.  

  

Additionally, there will be other cross-curricular themes relating to, e.g.., health education, 

personal and social education (including sex education), and environmental education.  

  

The school aims to develop physical skills and increasing body awareness through a programme 

of PE, which includes gymnastics, dance, games, athletics, outdoor activities and swimming.   

  

 

 

SPECIAL EDUCATIONAL NEEDS  

  

All children differ in their abilities and personalities and they have individual needs at school.  

We aim to match the teaching and resources of the school to the individual needs of ALL pupils.  

  

Some children experience greater learning difficulties than the majority of children of their own 

age, and they need support to help them to overcome these difficulties.  The class teacher and 

support teacher will prepare an Individual Education Plan for these pupils and will review their 

progress at regular intervals.  Parents are naturally concerned when their children are having 

difficulties at school, and they will be consulted and kept informed about the support which their 

children are receiving.  

  

Pupils with special needs may receive support on their own, in small groups or alongside the 

teacher in the classroom  

 



ASSESSMENT  

  

Teachers will be assessing children continuously from the time they start school.  Towards the 

end of every school year you will receive a written progress report and you will be able to discuss 

this with the class teacher at a special meeting for parents.  You can, of course, make an 

appointment to see the Headteacher or class teacher at any time of year.  

  

Children will be formally assessed at the end of each Key Stage using tasks set nationally, and 

you will receive a report of the results from the Headteacher.  The Headteacher will be happy to 

explain, on request, the assessment arrangements.  

  

 

 

  

SEX AND RELATIONSHIPS EDUCATION (SRE)  

  

Sex and Relationships Education is lifelong learning about physical, moral and emotional 

development.  

  

Sex and Relationships Education forms part of our wider curriculum for PSHCE (Personal Social 

Health Citizenship Education) and is taught in a context appropriate to our children’s level of 

maturity and developmental needs.  Central to our Sex and Relationships Education 

programme is the growth of self-esteem and taking responsibility for oneself and one’s actions.  

If children feel good about themselves they are more likely to take care of themselves, think 

positively of others and develop caring relationships.  They are also less likely to be exploited 

by others.  

  

The full policy is available for parents to read  

  

The teaching of Sex and Relationships Education in school  

Class teachers are responsible for the teaching of Sex and Relationships Education.  Outside 

agencies may be brought in to offer their specialised knowledge if it is felt appropriate by the 

school e.g.  

  

The school nurse visits Y5 and Y6 children each year to talk about puberty.  

  

 

PARENTS AS PARTNERS  

  

“On that first morning when a child is led by the hand to school, he carries more than his lunch 

and his PE kit with him.  He brings five years of vital experiences, many of which his parents have 

instigated and shared and it is they who have been the chief influence and educators!” 

(University of Reading 1983)  

  

We feel that if is important for parents to continue this process in partnership with the school.  

  



 

MEETINGS FOR PARENTS  

  

At the moment the school holds Parents’ Evenings each term where parents and class teachers 

can review and discuss a pupil’s progress.  Parents are welcome to have additional meetings by 

appointment.  

  

 

 

STARTING SCHOOL  

  

Leaving home and spending much time at school involves huge changes for the four year old.  In 

many ways, however, a village school is more easily able than a larger one, to settle a pupil at 

their first school.  Most parents of young children will realise that there are certain things which 

will help the beginner at school.  

  

  

• Can your child undress and dress him / herself?  

• Can he/she manage his/her own footwear? (Velcro fasteners and slip-ons are easiest)  

• Can he/she cope with the toilet  

• Can he/she have a bag large enough to contain paintings and library books?  

• Does he/she have an old shirt for painting? (preferably with elastic in the cuffs)  

• If your child has to bring money to school please send it in a named container  

• If your child learns to write his / her name before coming to school, it is helpful if it is in 

print, NOT capital letters  

  

 

Some children settle quickly, others take more time and a few are very unhappy on their first 

days at school.  It is important to understand each pupil and do everything to lay sound 

foundations for the many years of schooling ahead.  Our policy is to allow nervous and unsettled 

children time to build up confidence in the classroom, with parents close at hand, if that is their 

wish.  

  

New starters in Reception are introduced to a ‘buddy’ from the top class. That person oversees 

the welfare of the new child in and out of school and makes staff aware of any difficulties.  This 

continues until the new starter has gained confidence and independence.  

  

The school has an admission limit of 9 for each age group.  If there are more than 9 applications 

for places at the school the Governors will apply the criteria set out in current L.E.A. admissions 

policy.  Parents considering applying to the school should contact the Headteacher to make an 

appointment.  

  

 

 



ABSENCES, APPOINTMENTS Etc.  

  

Absences which are not notified to the school by parents are deemed to be unauthorized.  It 

would therefore be appreciated if parents could inform us beforehand of anticipated absences 

or late arrivals, preferably before 9 am on the morning of the first day of absence.  It is also 

helpful to know in advance of any appointment, music lesson etc, which requires the child to 

leave the premises during the school day.  If someone other than a parent is collecting your child, 

please inform the school.  

  

We believe that the home is the best place for children who are ill.  In the case of accident or 

illness at school we will try to contact you, but in the meantime teachers will take whatever 

action seems necessary.  Please inform the school if your child has a medical condition which 

requires special attention or medication.  If, because of illness, parents wish children to be 

excused from PE and swimming or to stay in during playtime it is essential that they bring a note 

from home. It is vital that you inform the school if your child suffers from asthma, epilepsy, 

diabetes or any other condition which may need special medical treatment at school.  

 

 

ATTENDANCE BY WEEK 

SEPTEMBER 2017 TO JULY 2018 

 

Sept     Oct    Nov    Dec 

Wk 1 2 3 4 5 6 7 8 9 10 11 12 

 13 14 

 

15          

% 98 98 94 97 98 96 93 97 94 95 97 100 

 100 91 99          

 

Jan   Feb   Mar  

Wk 15 16 17 18 19 20 21 22 23 24 25  

             

             

% 82 81 96 99 89 99 92 88 100 100 91  

  

 

           

Apr   May   Jun   July 

Wk 26 27 28 29 30 31 32 33 34 35 36 37 

 38            

% 99 100 98 98 100 87 91 98 94 94 97 97 

 100            

 

 

 

 

 

 



 

ILLNESS OR ACCIDENT AT SCHOOL 

 

We believe that the home is the best place for children who are ill.  In the case of accident or 

illness at school we will try to contact you, but in the meantime teachers will take whatever 

action seems necessary.  Please inform the school if your child has a medical condition which 

requires special attention or medication.  If, for a specific medical condition, parents would like 

their children to be excused from PE and swimming or to stay in during playtime it is essential 

that they bring a note from home.   

It is vital that you inform the school if your child suffers from Asthma, Epilepsy, Diabetes or any 

other condition which may need special medical treatment at school. 

 

 

STARTING SECONDARY SCHOOL  

  

You will receive information about this during Yr 6 of your child’s education.  To ease the 

transition between primary and secondary education we try to organise events, (e.g. Field Study 

Week) where Yr 6 children can work and play alongside children from other local primary 

schools.  During their last year children will be visited by staff from the local secondary school 

and have the opportunity to attend their new school for induction during the Summer Term.  

  

 

GETTING TO SCHOOL  

  

School day starts at 9.00am and ends at 3.15pm  

  

It is of course, the parents’ responsibility to see that pupils get to school safely and on time.  

After school it is also the parents’ duty to ensure that their children get home. Children should 

not arrive at school before 8.50a.m or remain after 3.15 p.m., except by special arrangement 

with the Headteacher.  In inclement weather the children are allowed in to school before 9.00 

am.  

  

Many children travel by bus and may be eligible for a travel grant while children who live off the 

Public Service Route and more than 2 miles from school may be entitled to special transport.  

Application forms are available, on request, from the Headteacher.  

 

BREAKFAST CLUB  

 

This facility is available each day from 7.45am to 8.45am.  The cost per session is currently £2.50. 

 

PRE SCHOOL FOR 3 AND 4 YEAR OLDS 

The Pre-school Unit is set alongside the Early Years Classroom and provides a welcoming, happy, 

safe and secure environment where learning is fun.  More information is available from the 

school office. 

 

  



UNCOLLECTED CHILD PROCEDURE  

  

At St John’s Chapel Primary School we will ensure that children and their families will be offered 

a safe and stimulating environment within which children can have fun, be happy.  

At the close of the day we will ensure all children are collected by a parent, carer or designated 

adult.  

  

If a child is not collected at the correct time the following actions will take place:  

  

• If a parent, carer or designated adult is more than 10 minutes late in collecting their child 

the Headteacher / Nominated person on duty will be informed.  

  

• The Headteacher / Nominated person on duty will try to contact the parent, carer or 

designated adult by telephone.  

  

• If unsuccessful the Headteacher / Nominated person will try to speak to any nominated 

contact person by telephone.  

  

• The Headteacher / Nominated person will continue to try to contact parents, carers or 

any other emergency contact person at 15 minute intervals throughout the remainder of 

the day.  

  

• The child will remain the responsibility of the school and in no circumstances will be taken 

from the school by any person who is not authorised to collect the child.  

  

• If, using all available contact numbers, the Headteacher / Nominated person  has been 

unsuccessful in identifying a reason for the delay in collection and a suitable contact is 

not available to collect the child the Headteacher / Nominated Person  will contact Social 

Care Direct 08458 505010.  

  

• Two members of staff will remain on the premises with the child.  Under no 

circumstances will the child be taken to the home of a member of staff or any other 

unauthorised person.  

  

• If school has no alternative but to leave the child with Social Care, the Headteacher / 

Nominated person will try to contact Parents leaving recorded messages where possible 

explaining what action has been taken.  

  

The Headteacher / Nominated person will record all incidents of late collection which will be 

discussed with parents or carers at the earliest opportunity.  

Further to The Uncollected Child Procedure, The Lost Child Procedure policy is available upon 

request.  



SCHOOL MEALS  

The cost of a school meal, from September 2018, is £2.05 per day, infant children are currently 

entitled to a school meal free of charge. The children are able to choose their meals in advance 

from menus supplied by the school meals provider, Taylor Shaw. New Reception children will 

be invited to have a meal during the induction period and parents are able to join them if they 

wish.    

Please make the school aware if you think you would be entitled to free school meals because 

you are claiming benefits; the Pupil Premium added to part of the school delegated budget, 

already linked to Free School Meal entitlement, now means there is a big financial incentive for 

the school to ensure that all eligible pupils are identified.   

The facility to have a packed lunch is available, but please restrict any changes to one per half 

term.  A copy of a typical weekly menu is included in the New Starters information pack.  

The school operates a “Healthy Eating” policy but where parents feel that playtime snacks are 

necessary we advise a piece of fruit or something similar.              

 

 

EMERGENCY SCHOOL CLOSURE POLICY  

 

If the school is to be closed for any reason (heating, water, and weather) we will inform you as 

soon as possible to prevent unnecessary journeys and also working parents to make 

arrangements for their children.  Please assume that the school will be open the following day 

unless you hear otherwise.  
  

When there is a risk of the school being closed because of heavy snow or flooding, it will be 

normal for the school to be open if two teachers are present to ensure safety.  Since the teachers 

travel some distance, I am unable to answer parents’ questions until after 9.00 a.m. (The school 

has an exceptionally good record of teacher attendance during inclement weather).  If no 

teachers arrive the caretaker will close the school at 9.30 a.m.  

  

Parents need to consider carefully the risks which children face travelling on roads which are 

heavily flooded or deep in snow.    

  

When you have difficulty getting the children to school safely it is likely that the school will have 

the same problems getting them home if the weather deteriorates.  If school transport is 

cancelled before the school opens, the school cannot be responsible for the return home of taxi 

children who have arrived at school by other means.  
  

If the school has to be closed, or some children sent home, during the course of the school day, 

every effort will be made to contact you.  It is important that you let the school know your work 

and home telephone number and the number of a responsible adult who can take care of your 

child.  
  

Parents are invited to collect their children from school at any time if they think that the weather 

is deteriorating.  Parents often ask if they can take someone else.  We appreciate the offers but 

the staff is responsible for the safety of the children and IT IS THE SCHOOL’S POLICY NOT TO  

SEND CHILDREN HOME WITH ANOTHER PERSON UNLESS THE CHILD’S PARENTS HAVE GIVEN 

WRITTEN OR VERBAL CONSENT.  

  



CLOTHING  

  

Burgundy sweatshirts and other garments with the school logo can be ordered by the secretary.   

The following guidelines for dress are suggested:-  

  

• Children should have suitable dress for PE activities  

• They should have a pair of black plimsolls which are kept at school for indoor use.  

• They should be dressed in layers so that they can adjust to indoor and outdoor 

temperature conditions at all times of the day/year  

• They should have appropriate outdoor clothing during wet and cold weather  

• Children enjoy playing in snow but they need a change of clothing for these conditions.  

  

  

Jewellery etc: ~ Children are not allowed to wear jewellery in school for safety and security 

reasons. Children with pierced ears may wear studs but it is expected that they will be able to 

remove them, and store them safely for PE and swimming lessons.  Mobile phones and other 

high value items are not allowed in school.  
  

  

SCHOOL ASSOCIATION  

  

‘The Friends of St John’s Chapel School’ exists to support the school in all its endeavours.  Please 

take an active interest in this if you are able and encourage other parents to do likewise.  

  

 

EXTRA CURRICULAR ACTIVITIES  

  

The school provides a range of extra-curricular activities and clubs during the course of the year.  

Parents are invited to run one if they have the confidence and relevant skills to do so, subject of 

course to the relevant police checks.  There is at present no charge for school clubs but this may 

change under the governments expectations for ‘wrap around care’.  The clubs are inclusive of 

all pupils but where there is a limit on numbers it is arranged on a ‘first response’ basis.  It is 

expected that parents will arrange for their child to be collected if they are staying late for a 

club.  

  

  

 

 

ARRANGEMENTS FOR THE CONSIDERATION OF COMPLAINTS ABOUT THE  

CURRICULUM AND RELATED MATTERS  

  

Where parents are concerned about the school curriculum and related matters they should first 

try to resolve the problem informally through discussions with the teachers and Headteacher.  If 

they are unable to resolve the matter informally, there is a formal complaints procedure which 

should be followed.  The Headteacher will supply the name of the Assistant Education officer 

and the relevant document  



 

 

  

PUBLIC ACCESS TO DOCUMENTS AND INFORMATION  

  

The following documents and information are available for inspection at the school:-  

  

• OfSTED Report (2014)  

• LEA statements of curriculum policy  

• The Governing Body’s statement of curriculum aims  

• Statutory instruments and statutory orders for National Curriculum         

• subjects  

• Schemes of work currently being used in the school  

• LEA agreed syllabus for RE  

• A full copy of the arrangements for making a complaint about the curriculum  

  

  

 

 

HOLIDAYS IN TERM TIME  

  

Parents have a legal duty to make sure their child attends school regularly.  They do not have 

the right to take their child(ren) out of school for holidays during term time.  A request for a 

leave of absence form can be obtained from the school office. 

  

New Government regulations regarding attendance came into force from 1st September 2013 

affecting the authorisation of holidays during term time.  In line with other County Durham 

schools, leave of absence during term time will no longer be granted for family holidays.  

Any such absences would be recorded as unauthorised and may ultimately lead to Fixed 

Penalty Notices being issued.  

  

Separate guidance for parents has been produced by the Local Authority and is available by 

request from the school office.  

  

  

  

  

 

 

 

 

 

 

  



  

DATA PROTECTION ACT  

  

Schools, Local Education Authorities and the Department for Education (the government 

department which deals with education) all hold information on pupils in order to run the 

education system, and in doing so have to follow the Data Protection Act 1998.  This means, 

among other things that the data held about pupils must only be used for specific purposes 

allowed by law.  We are therefore writing to tell you about the types of data held, why that data 

is held, and to whom it may be passed on.  

   

The school holds information on pupils in order to support their teaching and learning, to 

monitor and report on their progress, to provide appropriate pastoral care, and to assess how 

well the school as a whole is doing.  This information includes contact details, National 

Curriculum assessment results, attendance information, characteristics such as ethnic group, 

special educational needs and any relevant medical information.  

   

From time to time we are required to pass on some of this data to the Local Authority (LA), to 

another school to which the pupil is transferring and to the Department for Education (DfE).  

Local arrangements exist to transfer relevant information to primary health care services.  

   

The Local Authority uses information about pupils to carry out specific functions for which it is 

responsible, such as the assessment of any special educational needs the pupil may have and 

arrangements for the transport of pupils to and from school.  It also uses the information to 

derive statistics to inform decisions on (for example) the funding of schools, and to assess the 

performance of schools and set targets for them.  The statistics are used in such a way that 

individual pupils cannot be identified from them.  

   

The Department for Education uses information about pupils to provide accurate targeting of 

funding for local authorities (LAs) and schools, including the development of the Pupil Premium.  

It also uses information to support other key areas involving LAs such as the Revenue Support 

Grant. Pupil information is also used for research and statistical purposes in order to inform, 

influence and improve education policy and to monitor   

  

Pupil information may be matched with other data sources that the Department holds in order 

to model and monitor pupils’ educational progression and provide comprehensive information 

to LAs and learning institutions to support their day-to-day business. The Department may also 

use contact details from these sources to obtain samples for statistical surveys, which may be 

carried out by research agencies working on behalf of the Department. Participation in such 

surveys is usually voluntary. The Department may also match data from these sources to data 

obtained from statistical surveys. In all such cases, the matching will require that individualised 

data is used in the processing operation but that it will not be used in such a way that supports 

measures or decisions relating to particular individuals, or identifies individuals in any results.  

Pupil data may also be shared with other Government departments and agencies as provided 

for by the Education (Individual Pupil Information) (Prescribed Persons) (England) Regulations 

2009. These Regulations were made in exercise of powers conferred by sections 537A(4), (5) and 

(6) and 569(4) of the Education Act 1996.  

The Department may disclose individual pupil information to independent researchers who have 

a legitimate need for it for their research. However each case will be determined on its merits, 

subject to the Data Protection Act 1998 and approval of the Department's Chief Statistician. The 



Department's powers to pass personal data to researchers are derived from The Education 

(Individual Pupil Information) (Prescribed Persons) (England) Regulations 2009. These 

regulations restrict the researchers who receive data to "persons conducting research into the 

educational achievements of pupils and who require individual pupil information for that 

purpose".  

Pupils, as data subjects, have certain rights under the Data Protection Act, including a general 

right of access to their personal data. A parent can exercise this right on their behalf if the pupil 

does not have the necessary maturity to make/understand such a request or the personal data 

in question. If you wish to access your child's personal data held by the Department, please 

contact:  

   

Mrs S Hodgkinson 

St John’s Chapel Primary School 

Burnfoot, St John’s Chapel, Weardale, Co Durham. 

Telephone: 01388 537332  

Email: stjohnschapel@durhamlearning.net  

  

The LA’s Data Protection Officer at:  

The Education Department, County Hall, Durham. DH1 5UJ 

http://www.durham.gov.uk/article/10382/Privacy-notices 

  

The DfE: 

Data Protection Officer, Public Communications Unit, Sanctuary Buildings, Great Smith Street, 

London. SW1P 3BT  

https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
  

  

St John’s Chapel Primary School  

  

SCHOOL HOLIDAY AND TERM DATES 2018/2019 

  

  

  

Holiday  Closing Date  Date Re-open for  
Teaching Purposes  
  

Summer 2018 

(6 weeks 2 days)  
  

Fri 20 July 2018 Wed 5 Sept 2018  

Autumn Half-Term  
2018 (1 week )  
  

Fri 19 Oct 2018  Mon 29 Oct  2018 

Christmas 2018 

(2 weeks 1 Day)  
  

Fri 21 Dec 2018  Tues 8 Jan 2019  

Spring Half-Term  
2019 (1 week)  
  

Fri 15 Feb 2019  Mon 25 Feb 2019  

Easter 2019 
(2weeks 1 Day)  

Fri 5 April 2019 

  
Tues 23 April  2019  

May Day  
  

Fri 3 May 2019  Tues 7 May  2019 

  

Summer Half-Term  
2019 (1 week)  
  

Fri 24 May  2019  Mon 3 June 2019  

Summer 2019  
  
  

Fri 19 July 2019 To be determined  

  

  

*Important note:  

  

Three days within the above school terms have been utilised for in-service training 
activities. ( 3/9/18, 4/9/18, 7/1/19) 

  

 

  


